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Minton Morrill

27 Park Square West

Leeds   LS1 2PL

Telephone: 0113 245 8549

Fax: 0113 242 1965

E-mail: info@mintonmorrill.co.uk
Minton Morrill is the trading name of Mintons Solicitors Limited

We take your privacy very seriously and we ask that you read this privacy notice carefully as it contains important information on who we are, how and why we collect, store, use and share personal information, your rights in relation to your personal information and how to contact us in the event that you have a complaint. 
OUR FULL POLICY IS AVAILABLE ON REQUEST AND ON OUR WEBSITE www.mintonmorrill.co.uk 
Who we are 

Mintons Solicitors Ltd trading as Minton Morrill collects, uses and is responsible for certain personal information about you.   When we do so we are regulated under the General Data Protection Regulation which applies to the European Union (including in the United Kingdom) and we are responsible as “controller” of that personal information for the purposes of these laws.  

The personal information we collect and use

During the course of our dealing with you, we may collect the following personal information when you provide it to us:- 

· Your full name and contact details (i.e. address, home and mobile telephone numbers), email addresses  

· Details of your qualifications, experience, employment history, job titles, salary details

· Information regarding nationality or ethnic origin, sex and sexual orientation, religious or similar beliefs

· Information regarding your criminal records

· Your driver’s license and passport details 

· Your bank details 

· Your National Insurance Number 

· Details of the welfare benefits which you receive 

· Copies of bank and building society statements

· Personal data which you have provided for other family members, friends, work colleagues and other relevant parties 

We may obtain personal information from sources apart from you as follows:-

· Accountants

· Advocates

· Barristers

· Before The Event Insurers

· Citizens Advice Bureau 

· Coroners Court

· Court Service

· Crown Prosecution Service 

· Educational establishments 

· Family members

· HMRC

· Hospitals and other medical establishments where you have undergone treatment 

· Housing landlords

· Legal Advice Centres

· Legal Aid Agency

· Local Authorities

· Official Solicitor

· Other Advice Centres 

· Other Solicitors within other law firms 

· Prisons
· Police 

· Probation Service

· Regulatory and Professional Bodies

· Social Services

· Your Employer

· Your General Practitioner 

· Your litigation friend

How we use your personal information  

We use your personal information to enable us to lawfully perform our professional services in respect of the work which we have been instructed to undertake on your behalf. 

The practice will comply with the following protection principals when processing personal information:-

· We will process personal information lawfully, fairly and in a transparent manner. 

· We will collect personal information for a specified and explicit and legitimate purpose only and will not process it in a way that it is incompatible with those legitimate purposes. 

· We will only process the personal information that is adequate, relevant and necessary for the relevant purposes. 

· We will keep accurate and up to date personal information and take reasonable steps to ensure that inaccurate personal information is deleted or corrected without delay.

· We will keep personal information for no longer than is necessary for the purposes for which the information is processed.

· We will take appropriate technical and organisational measures to ensure that personal information is kept secure and protected against unauthorised or unlawful processing and against accidental loss, destruction or damage. 
Who we share your personal information with 


To enable us to lawfully carry out the work that we have been instructed to undertake on your behalf, we may share your personal data with third parties which can include the following:-

· Accountants

· Advocates 

· After the Event Insurers 

· Agents

· Architects 

· Barristers
· Before The Event Insurers

· Builders

· Care agencies and care staff

· Care Homes

· Case Management companies and Case Managers 

· Citizens Advice Bureau 

· Consultants and other doctors who may have provided treatment.

· Conveyancing firms  

· Coroners service 

· Costs Draftsman

· Court service 

· Crown Prosecution Service 

· Defendant and Defence organisations  

· Department for Work and Pensions

· Detention Centres

· Disclosure and Barring Service (DBS)
· Educational establishments
· Equipment Sellers

· Expert witnesses 

· External Professional Auditors

· Family members/friends 

· Financial and investment advisors

· Government Bodies/Departments 

· GP practises

· HMRC

· Hospital Trusts and other medical institutions

· Housing landlords
· Independent Office of Police Conduct

· INQUEST

· Insurers
· Interpreters

· Law Society/Solicitors Regulation Authority
· Lay witnesses

· Legal Aid Agency  

· Legal Ombudsman 

· Local Authority and/or their legal department 

· Local Government Ombudsmen

· Official Solicitor

· Other law firms

· Parliamentary & Health Service Ombudsman

· Planning Consultants

· Police

· Printing and photocopying companies

· Prison and Probation Ombudsman

· Prisons

· Probation Service

· Property finders

· Regulatory and Professional Bodies

· Social Services

· Storage companies

· Taxi firms

· Therapists

· Travel Agents

· Utility Providers

This data sharing enables us to act on your behalf. We will not share your personal information with any other third party without seeking your further consent. 
How long your personal data will be kept 

We will hold all personal data in respect of all completed matters in storage for at least 7 years (and sometimes longer for certain other matters) either in its original form or on some other retrievable medium. 

Keeping your personal information secure 

We have appropriate measures in place to prevent personal information from being accidentally lost, used or accessed in an unauthorised way.  We limit access to your personal information to those who have a genuine business need to know it.  Those processing your information will do so only in an authorised manner and subject to a duty of confidentiality. 

We also have procedures in place to deal with any suspected data security breach. We will notify you and any applicable regulator of a suspected data security breach where we are legally required to do so. 

Your Rights 

Under the General Data Protection Regulation you have a number of important rights free of charge.  In summary, those include rights to:-

· Fair processing of information and transparency of how we use your personal information. 

· Access to your personal information and to certain other supplementary information that this privacy notice is already designed to address.
· Require us to correct any mistakes in your information which we hold. 
· Require the erasure of personal information concerning you in certain situations. 

· Receive the personal information concerning you which you have provided to us in a structured, commonly used and machine readable format and have the right to transmit the data to a third party in certain situations. 

· Objecting in certain other situations to our continued processing of your personal information. 

· Otherwise restrict our processing of your personal information in certain circumstances. 

· Claim compensation for damages caused by our breach of any Data Protection Laws. 

For further information on each of these rights, including the circumstances in which they apply, seek the guidance from the UK Information Commissioners Office (ICO) on individual’s rights under the General Data Protection Regulation. 

If you would like to exercise any of these rights, please:-

· Email, call or write to our Data Protection Manager, Sahida Patel whose email address is sahida.patel@mintonmorrill.co.uk. Her telephone number is 0113 245 8549. 
· Let us have enough information to identify you.  

· Let us have proof of your identity and address (a copy of your driving license or passport and a recent utility or  credit card bill), and 

· Let us know the information to which your request relates. 

How to Complain 

We hope that our Data Protection Manager can resolve any query or concern you raise about our use of your information. 


The General Data Protection Regulation also gives you the right to lodge a complaint with a supervisory authority in particular in the European Union (or European economic area) state where you work, normally live or where any alleged infringement of any Data Protection laws occurred. The supervisory authority in the UK is the Information Commissioner who may be contacted at https://ICO.org.uk/concerns or telephone (03031231113).
Changes to this privacy notice 

We may change this privacy notice from time to time.  You should check this policy occasionally to ensure that you are aware of the most recent version. 
Please now sign and return the Consent Form to confirm that you understand your data protection rights.
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